
Manufacturer Information:

Company: Acct #:
Address: Contact:

Email:
Phone:

Fax:

Initial Inbound Shipment Information:

Shipment Arrival Date:
Type of Item:
Total # of Boxes: Total # of Items:
Total Weight of Boxes:

Box # Weight # of Items

Retailer: 

Time of Meeting:
Project Manager's Name: Phone #:
Project Manager's Email:
Dept. Name: Class #:

Retail Delivery Date:

Please fill out all company information, check boxes for services that you would like us to quote and fill out all 
information pertinent to those sections.

When complete, please return to us via email or fax. We will return a quote to you via email.

1300 Nicollet Mall, #3037  Minneapolis, MN 55403
Phone: 612.339.7100, Fax: 612.339.7546

Email: laurag@cytus.net

Request for Services

Specific Shipment Information
Size

Retailer Information:

Delivery Location:

Cytus is not responsible for product damaged during the process.



Services included in a Cytus quote:

~ Cytus charges one fee, established at the start of a project.
~ Full-service sample receiving, storage, and delivery for a six-month time frame
~ The security of door-to-door sample management , worry-free delivery at the intended destination 
~ Tracking of your initial shipment
~ Initial receipt of goods.

- Cytus ensures the integrity of each box. If one appears compromised, 
 we will inspect the contents, and inform you if any are damaged.

- Cytus will assign a barcode to every item and enter it into the Cytus system.
~ Off-site, convenient storage.
~ Local pick-up, storage and delivery of goods to their next local destination:

- Designated Retailer
- Cytus Warehouse
- Photo Studio
- Plan-o-gram Room
- Other

~ Special care for items requiring: assembly, special packaging and other value-added elements
- Assembly
- Special Packaging
- Labor and assistance on site, as requested

~ Sample Tracking
- Every change of location for each sample requires a barcode scan,

 allowing us to pin-point their location at all times.
~ Reports on sample shipments, location, delivery and disposition.

~ Final Removal of the product, Select one of the following options:
Continue to warehouse at our facility
Through this date:
Return ship, VIA your preferred carrier, freight charges pre-paid by your account.
VIA (Fed Ex, UPS, DHL, Other):

Dispose of/donate

Additional Services, please check the boxes for services you would like Cytus to quote
Schedule Meeting Rooms Date: _________ Time: Location:
Schedule Hotel Rooms Arrival Date: Departure Date:
Schedule Airport Transportation/Car Service

Cytus to schedule shipment from your factory to Minneapolis

Your Account #:

Cytus is not responsible for product damaged during the process.


